Communities of Practice cheat sheet

· Getting to the website:

· Go to http://www.learning.hhs.gov/
· Click on Employee Access (second button down on the left)

· Enter username:
last name first name middle initial  (no punctuation) e.g. fernandez mirdza m

· Enter password:

· Click on “Communities of Practice” at top of the page

· Go to Personal Menu

Personal Menu



1. Type your user id and password in the boxes provided

2. Click on My Communities

3. Click on Survey and Certification

Community Menu


Bulletin Board
1. Click on Bulletin Board

2. Click on the thread you are interested in

To respond

1. To add a reply to the end of the list, click the icon on the far right of the title line.   First box is the main thread.

2. To reply to one of the comments, go to that reply box and click the icon on the far right.

Library
Click here to see all the documents on the website

Calendar Events
1. Click here to see what’s on the calendar.

2. Click on a month.  A list of the events for that month will appear.

3. Click on the title to learn more about the event

Member Directory
1. Click here to see a list of all members of the community

2. Click on someone’s name to send them an email

Ask an Expert
Click here to send an email to Mirdza.  She will forward it to a content expert or to a site administrator.

Weblinks
Click here to see a list of links that have been submitted.

Search
Click here to search for 

Phone list:
Technical help

Mirdza Fernandez

Milt Tipperman

Change Passsword

Matt White




(410) 786-0859

(410) 786-5564

(703) 941-0600

