







Attachment 2

EMERGING LEADERS PROGRAM

ROTATIONAL ASSIGNMENTS FORM

CAREER PATH

____ ADMINISTRATIVE



____ SCIENTIFIC

__X_ INFORMATION TECHNOLOGY 

____ SOCIAL SCIENCES

____ PUBLIC HEALTH




DURATION

__X_ 60 DAYS


____ 90 DAYS



Start Date
_October 12, 2004_
End Date
_December 3, 2004_

OPDIV/STAFFDIV:

___CMS / Office of the Administrator_____________
SUPERVISOR:

________Charlene Brown_______________________
DATE SUBMITTED:
_______September 17, 2004_____________________

Contact Information:

E-MAIL ADDRESS:
_______CBrown2@cms.hhs.gov_________________

Telephone No:
_______410-786-3151_______________________

Duty Location: 
_______Baltimore_____________________________

ASSIGNMENT DESCRIPTION AND OBJECTIVES (Give overall description of assignment and specifically state the objectives/accomplishments expected within the assignment timeframe):

The Chief Operating Officer is a newly created position within CMS.   We are in the process of getting the Office organized and staffed.  There will be a myriad of duties that are currently not staffed.  Emerging leader will be exposed to many learning opportunities during his/her detail.

Specifically, during the rotation he/she will assist the Chief Operating Officer and the Deputy Chief Operating Officer in managing the Management Council, developing an operating plan for the COO and implementing a system to track the major initiatives in CMS that will be presented to the Senior Leadership of CMS on a regular basis.  

(Please email this form to Jason.Barke@hhs.gov at least 3 weeks before the beginning date of assignment)

